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Sunday Evacuation Plan___________________________________________________________
In case of fire or any other need to evacuate, people in the building must move out quickly yet calmly via the nearest exit beyond the perimeter of the driveway so that emergency vehicles and personnel can have safe access.  Staff and assigned volunteers will assume leadership to ensure safe egress.  The following areas are to be noted:
· Island outside front door – Command Center

· Lot at bottom of west-side ramp – First Aid Center

· Evacuation Sites  (parents may reunite with their children in these areas only):

· Nursery – Annex

· Preschool – Playground & Adjacent Lawn – Annex (backup)
· Children – Behind Annex or Parking Lot South of Building; East corner

· Youth – Parking Lot South of Building; West corner 

Please be aware of the details of your responsibilities, if any.
If you have any questions, please do not hesitate to call Bob Griffeth or David Melvin at 654-1882.  Let’s be prepared.
	               Assignment /Procedure
	                     Personnel
	     Location/Equipment/Notes


	Team 1: Incident Command Center

· Coordinate emergency operations

Assign personnel to duties

Maintain communication with heads of  teams

· Control internal site/external communication, call 9-1-1

· Account for all persons on campus,

       prepare list of missing persons


	Minister/Program Staff on call:  

   Dan Meyer

   Greg Ogden

   Dave Melvin
   Bob Griffeth
   Dale Paulson

   Bob Huxtable

   Glenn Wendtland
	Location:  Traffic Island, Entrance 1
Equipment::

· 2-way radio

· Site maps



	Team 2:  Sanctuary Evacuation

· Notify Minister on Call of need to evacuate

· Direct people to appropriate exits and move them to outer perimeter

	Watchcare Team:

   John Klingelhofer

   Head Usher

   Ushers


	Equipment:

· Two-way radio
· Bullhorn


	               Assignment /Procedure
	                     Personnel
	     Location/Equipment/Notes

	Team 3:  Children/Student Supervision

· Evacuate students to designated area in orderly manner

· Take roll, report missing children

· Send children needing first aid to First Aid Station

· Release children to authorized adults only.

Have adult sign on roll sheet next to name of student being released
· Provide safe walkway across lot (York Road Entrance) to Annex with multiple safety patrol personnel

	Staff and Teachers:

    Lisa Santilli (Nursery)
    Robyn Strausser (Early Childhood)
    Sandy Towers (Children)
    Dave Mahar (Student Ministries)
    Teachers

Safety Patrol (across South Lot to Annex):

    Adult Classes

    Elders


	Follow evacuation routes to designated location:  

1. Nursery – Annex

2. Preschool – Playground & Adjacent Lawn – Annex (backup)
3. Children -  Behind Annex

4. Youth – South West corner 

Emergency Packets:

· Class lists
· Index cards for reporting missing/injured


	Team 4:  First Aid

· Designate one person to do triage

· Administer first aid

· Determine need for hospitalization

· Record information on extent of injury
	Medics on Call:

(Recruit from congregation)
	Location:  Lot at bottom of west-side ramp
Equipment:

· First aid supplies

· Blankets

· Stretcher/wheelchair

· Flag indicating first aid station



	Team 5:  Campus Security:

· Secure all exit/entry points to building

· Check status of utilities and turn off gas, electricity, and water if warranted

· Direct arriving emergency traffic

· Begin systematic sweep according to assignment

· When entering room place a chalk slash “/” on outside door and close door, when sweep is completed change to an “X”

· If unsafe, mark a U on closed door

· Immediately report location of all injured personnel
· Report to Operations Center when your sweep is complete and receive instructions for any rescue*
	Facilities Services Staff, 

Unassigned Staff

Elders


	Equipment:

· Utility shut off tools

· Site maps with Team assignments highlighted for each team
· Master keys
· One 2-way radio for each team
· Colored chalk
· Master keys
· Flashlights
· Hard hats
· Stretchers and wheelchairs
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